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1. Oowme nonoxeHus

1.1. Uenbto paHHoOro lono)xeHusi SBNSETCS 3almTa MepcoHasbHbIX AaHHbIX PaboTHMKOB OT
HEeCaHKLMNOHMPOBAHHOIO AOCTYyMNa, HEMPABOMEPHOIro UX UCMOJIb30BaHUA UAN yTpaThl.

1.2. HacTtosiwee MNonoxeHne paspaboTaHo Ha ocHoBaHUM cTaTen KoHcTuTyumm PP, Tpynosoro
kopnekca P®, Kogekca PP 06 agMMHUCTPaTUBHbLIX MpaBOHapyweHusaX, Mpa>kgaHCKoro Kogekca PO,
YronoBHoro kogekca P®, a Takxe ®depepasnbHoro 3akoHa "O6 MHGpopMauum, vHgpopmMaTmM3aLmn un
3awmnTe nHpopmaumnn.

1.3. MNMepcoHabHblIe faHHble OTHOCATCA K KaTeropum KoHpunaeHunaabHoOnm nHgopMaunmn. Pexxnm
KOH(MAEHUMNANbHOCTN MNepCoHasbHbIX [aHHbIX CHMMaeTCsa B chay4asax obesnuymBaHna wanm no
NcTeyeHnn 75 neT cpoka XpaHeHUs, eCcim NHoe He onpeneneHo 3aKOHOM.

1.4. HacTosawee lMonoxeHne yTBepxaaeTcsa M BBOAUTCA B LENCTBME MPUKA3oM JUpeKTopa u
anseTca obA3aTesibHbIM 418 UCMOAHEeHNs BCceMn paboTHMKaMM, MMeLWMMN AOCTYN K NepCcoHasbHbIM
OaHHbLIM COTPYOHUKOB.

2. NoHAaTHe n coctaB nepCoHalibHbIX OaHHbIX

2.1. NepcoHanbHble faHHble paboTHMKaA - HhopMaumsa, Heobxoanmana paboTomaTento B CBA3N C
TPYLOBbIMU  OTHOLUEHUSMM U Kacalowmecs KOHKpeTHoro paboTHuka. [on wHdpopmauuven o
paboTHMKax MOHMMAlOTCA CBefeHUsA 0 akTax, cobbiTusaAx uU obCcToATenbCTBaX >XWU3HM paboTHKKa,
Mo3BoIAOLWME NOEHTUDULMPOBATL €ro JINYHOCTb.

2.2. B cocTaB nepcoHaNbHbIX faHHbIX paboOTHUKa BXOOAT:

- aHKEeTHble 1 Buorpamnyeckme gaHHble;

- obpa3oBaHue;

CBefeHns 0 TPyOoBOM 1 obLiem cTaxe;

CBe[leHNA 0 COCTaBe CeEMbU;

MacnopTHbIE AaHHbIE;

CBeAEeHNS 0 BOMHCKOM y4eTe;

cBefeHuns 0 3apaboTHOM NiaTe COTPYAHUKA;

CBeLEeHMNSA O COLMANbHbIX JIbFrOTax;

cneunanbHOCTb;

3aHUMaeMas AOJIXKHOCTb;

Hanyne cygnmocTen;

ajpec MecTa XUTenbCTBa;

OOMaLLUHNI TenedgoH;

MecTo paboTbl nan y4ebbl 4NeHOB CEMbU U POACTBEHHUKOB;
XapaKTep B3aUMOOTHOLLEHUN B CEMbE;

cofep>XaHue TpyAOBOro JOroBopa;

COCTaB OEeKTapupyeMbIX CBEAEHWI O HAJIMYUM MaTepuasibHbIX LEHHOCTEN;
cogep)aHue geknapauuu, nogaBaemMomn B Ha0roBY MHCMEKLMIO;
MOAJIMHHUKW N KONWUW NPMKa30B MO JIMYHOMY COCTaBy;

- INYHbIE Aena N TPYAOBble KHUXXKN COTPYAHWKOB;

- OCHOBaHUA K NpuKasam no JIM4YHOMY COCTaBy;

- [ena, copepxawme MaTepumanbl MO MNOBbIWEHUIO KBanudrkaumm u nNepenonroToBke
COTPYLAHMKOB, NX aTTecTauumn, cny>KebHbiM pacciefoBaHNAM;

- KOMNUM 0TYETOB, HanpaBaseMble B OpraHbl CTaTUCTUKW.

2.3. [OKyMeHTbl, YyKa3aHHble B n. 2.2. HacToswero  [lonoxeHus, ABJIAIOTCA
KOH(MAEHUNANbHBIMW, XOTS, Y4YUTbIBas WX MAcCOBOCTb M eAmHoe MecTo 06paboTkm u xpaHeHus -
COOTBETCTBYOLWNIN FrPUG OrpaHNYEHNS HA HUX HE CTAaBUTCH.

3. O6paboTka nepcoHanbHbIX AAHHbIX

3.1. NMoa obpaboTKoM nMepcoHaNbHbIX AaHHbIX PaboTHWUKA MOHUMaeTCa MNoJlyYeHUE, XpaHeHue,
KOoMBVHMpOBaHMe, Nnepefada nnu noboe Apyroe MCNOJb30BaHME NMEPCOHasbHbIX AaHHbIX paboTHUKa.

3.2. B uensix obecneyeHus npaeB u cBobon 4enoBeka U rpakaaHumHa paboTomaTtenb u ero
npefActaBmTenn npu obpaboTke nepcoHaNbHbIX AaHHbIX paboTHMKa 06s3aHbl cobnofaTh cnepyoumne
obumre TpeboBaHUs:

3.2.1. O6paboTka NepcoHasbHbIX AaHHbIX paboTHUKA MOXET OCYLLeCTBASATLCA UCKIIOYUTENBHO
B Lensx obecneyvyeHns cobniofeHUs 3aKOHOB U WHbIX HOPMATUBHbLIX MPaBOBbLIX aKTOB, COAENCTBUA
paboTHMKamMm B TpPyAoOyCTpOMCTBe, 0Oy4YeHUM u npoaBuKeHun no cnyxbe, obecnevyeHns nnYHowm
6e3onacHOCTN pabOTHUKOB, KOHTPOA KOJIMYECTBa M KavyecTBa BbiNoaHAeMon paboTel 1 obecnevyeHus
COXPaHHOCTN UMYyLLLECTBA.



3.2.2. Mpwn onpepeneHun obbema n copepxaHus obpabaTbiBaeMbiX MEPCOHaNbHbIX AaHHbIX
paboTHvka paboTomaTefNlb OO/MKEH PYKOBOACTBOBaTbCA KoHCTUTyumen Poccuiickon depepauuu,
TpyAoOBbIM KOOAEKCOM U UHbIMU (hefepasibHbIMU 3aKOHaMW.

3.2.3. Mony4yeHne nepcoHaNbHbIX OAaHHbIX MOXXeT OCYLLeCTBAATbCHA KakK nyTeM npencraB/ieHus
X CaMUM pPabOTHMKOM, TaK 1 MyTeM MOJYHEHUA NX N3 UHBIX NCTOYHUKOB.

3.2.4. MNepcoHanbHble OaHHble crefyeT NosyyaTb Y Hero camoro. Ecnm nepcoHanbHble AaHHble
paboTHMKa BO3MOXXHO MOJYyYUTb TOJIbKO Y TpeTbel CTOPOHbI, TO PaboTHMK fo/KeH 6biTb yBeAoOMSIeH
06 3TOM 3apaHee, 1 OT Hero AO/KHO ObITb MOJIly4YeHO NMUCbMEHHOoe cornace. PaboTonaTesnb AOJKEH
coobwnTb paboTHMKY O LensAx, NpeanosiaraeMbliXx UCTOYHMKAX N CNocobax moayyvyeHns nepcoHabHbIX
OaHHbIX, @ TakKXXe 0 xapakTepe MNoAfiexallnx MoJlyYEeHUIO NepCcoHasbHbIX AaHHbIX WM NOCNeACTBUAX
OTKa3a paboTHMKa AaTb NMCbMEHHOE COorjlacMe Ha UX Noay4yeHue.

3.2.5. PaboTtonaten He uMeeT MNpaBa NosyyaTb U obpabaTbiBaTb MNeEpPCOHasibHble HOaHHbIE
paboTHMKa O ero MOJMTUYECKUX, PENUITNO3HBIX U UHBIX YOEXOAEeHNAX U YaCcTHOW XU3HU. B cny4vasx,
HEenoCcpeACTBEHHO CBA3aHHbLIX C BOMPOCaMW TPYAOBbIX OTHOLEHWN, AaHHble O YaCTHOW >XW3HW
paboTHMKa (MHDOPMaLMA 0 XNU3HeLEeATEeNbHOCTU B chepe ceMenHbIX BbITOBbIX, JIMYHbIX OTHOLLUEHWN)
MOryT 6bITb Mosy4eHbl 1 0bpaboTaHbl paboToAaTesieM TONMLKO C ero MMCbMEHHOr0 Coracus.

3.2.6. PaboTtonaten He uMeeT MpaBo MNosy4aTb U obpabaTbiBaTb MeEpPCOHasibHble OaHHbIE
paboTHMKa 0 ero 4jeHcTBe B obLecTBEeHHbIX 06beAMHEHUAX U ero NPodCoO3HON AEeATEeNbHOCTH,
33 UCKOYEHNEM CnyvaeB, NpeayCcMOTPeHHbIX heaepasbHbIMU 3aKOHaMU.

3.3. K obpaboTke, nepefaye N XpaHEHWUO MNEPCOHasbHbIX AaHHbIX pPaboTHWUKa MOryT MMeTb
[OCTYN COTPYOHUKMN:

- byxrantepuu;

- COTPYAHUKMK CNy>XObl ynpaBsieHna nepcoHasioMm;

- COTPYAHUKN KOMIMbIOTEPHbLIX OTAEN0B.

3.4. Ncnonb30oBaHMe MNepcoHalibHbIX AaHHbIX BO3MOXHO TOJIbKO B COOTBETCTBUM C LENSMHU,
onpeaennBLUNMN UX NOJyHEHME.

3.4.1. [lepcoHanbHble p[daHHble He MOoryT OblITb WCNOMb30BaHbl B LEAAX MNPUYUHEHUS
VMYLLECTBEHHOIO U MOpasibHOro Bpeda rpakaaHaMm, 3aTpyOHEeHMs peanvsauum npas u csobop
rpaxxgaH Poccuiickon ®egepaumn. OrpaHuyeHue npae rpakgaH Poccuinckon depgepaumn Ha oCHoBe
NCNONb30BaHNSA WHMopMauum o6 mMx coumanbHOM MPOUCXOXKAEHUM, O PACOBOW, HaLMOHasbLHOW,
A3bIKOBOW, PESIMFMO3HON N NapTUAHON MPUHaAAJIEXHOCTWN 3arnpeLiLeHo U KapaeTcs B COOTBETCTBUU C
3aKOHO4aTesNIbCTBOM.

3.5. MNMepenaya NepcoHanbHbIX AaHHbIX PaboTHUKa BO3MOXHa TOJILKO C corjacus paboTHMKa
AN B CNlyYasaXx, NPsIMO NpeayCcMOTPEHHbIX 3aKOHO4AaTeNbLCTBOM.

3.5.1. MNpu nepepaye nepcoHaNbHbIX AaHHbIX paboTHWKa paboTopaTens AoskeH cobniopaTtb
cnenyoume TpeboBaHUs:

- He coobuwaTb nNepcoHanbHble AaHHble paboTHWKa TpeTben cTOopoHe 6e3 MNUCbMEHHOro
cornacmsa paboTHMKa, 3a UCKIOYEHNEM Cy4aeB, Korga 3To HeobxoAMMo B Lenax npenynpexaeHus
Yrpo3bl XXN3HW 1 300Pp0BbI0 paboTHMKA, a TakXXe B CayvasaX, yCTaHOBJIEHHbIX hefepalibHbIM 3aKOHOM;

- He coobwaTb nMnepcoHasbHble fAaHHble paboTHMKa B KOMMepYeckux uenax 6e3 ero
MNCbMEHHOr0 COrlacus;

- NpeaynpeanTb AnU, NoJlyYaloLWwmnx nepcoHaibHble AaHHble paboTHMKA, 0 TOM, YTO 3TW AaHHble
MOryT OblTb MCNOJIb30BaHbl NULWb B Lensax, A1 KOTOPbIX OHWM cooblieHbl, n TpeboBaTb OT 3TUX UL
NoATBEPXXAEHMA TOro, 4YTo 3TO MpaBwno cobnogeHo. Jinua, nony4yawwme nepcoHasibHble AaHHble
paboTHMKa, 06a3aHbl cobnloaaTh PeXUM CEKPETHOCTU (KOHPUAEHUManbHOCTN). [JaHHOE MONoXKeHne
He pacnpocTpaHsaeTca Ha 06MeH nepcoHasibHbIMU AaHHbIMM PaboTHUKOB B MOPSAKE, YyCTaHOBIEHHOM
denepasnbHbIMU 3aKOHaMU;

- pa3pewaTb AOCTYN K MepcoHaNbHbIM [AaHHbIM PabOTHWMKOB TOJNILKO CNeuunasbHO
YMNOJIHOMOYEHHbLIM NMLaM, OMpeAesieHHbIM MPUKa3oM MO OpraHM3aumun, npyv 3TOM yKa3aHHble nnua
OO/DKHbl MMEeTb MpaBO MoJlydaTb TONbLKO Te MepcoHajsbHble pfAaHHble paboTHWKa, KOoTopble
HeobxoAUMbl 015 BbIMOJIHEHUS KOHKPETHbIX (DYHKLWNIA;

- He 3ampawuBaTb MHAOPMALMIO O COCTOSHUW 340POBbA PaboOTHMKA, 3a WUCKIIOYEHUEM Tex
CBEAEHNN, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMNOJIHEHMS PabOTHUKOM TpPyAOBOW
PyHKLNNY;

- nepepasaTb MNepcoHajbHble AaHHble paboTHWKa npencTaBuTensaMm paboTHUKOB B nopsnke,
yCTaHOBJIeHHOM TpyAoBbIM KOAEKCOM, W OrpaHun4MBaTb 3Ty MWHGMOPMaLUO TOJIbKO TeMwu
rnepcoHanbHbIMU AaHHbIMU paboTHUKaA, KoTopble HeobXxoAuMMbl A BbINOJAHEHUA YKa3aHHbIMU
npeacTaBuTeNaIMN UX DYHKLNNA.

3.5.2. Nepepaya nepcoHasbHbIX AaHHbIX OT Aep)xaTesnsa WKW ero npegcraBumTesiel BHELIHEMY
noTpebuTento MoXXeT AOMNYCKaTbCA B MUHUMaJIbHbIX 06beMax M TOJIbKO B LIeNISIX BbIMOJIHEHUSA 3a4au,
COOTBETCTBYIOLLNX 06 BEKTUBHON NprymHe cbopa 3TUX AaHHbIX.

3.5.3. Mpu nepepayvye nepcoHasbHbIX [aHHbIX paboTHMKa noTpebutenam (B TOM 4Yucie 1 B
KOMMep4YeCcKux uensax) 3a npefenbl opraHmsaumm pabotogatenb He [OJ/KeH coobuwaTb 3TW OaHHble
TpeTben cTopoHe 6e3 MUCbMEHHOro cornacua paboTHUKa, 3a WCKJKYeHMeM CJlydYaeB, Korga 3TOo
HeobxoaAuMO B Uenax npeaynpexneHus yrposbl XU3HW U 300pOBb0 paboTHMKa WUAM B Cay4vasx,
yCTaHOBJIEHHbIX hefepasibHbIM 3aKOHOM.

3.6. Bce ™Mepbl KOoHuAeHUManbHoCTW npu cbope, obpaboTke M XpaHEHUN MepcoHasIbHbIX
JaHHbIX COTPyAHMKa pacnpoCTPaHSAITCA KakK Ha OyMaxHble, TakK W Ha 3/EeKTPOHHbIe
(aBTOMaTM3MpPOBaHHbIE) HOCUTENN UHopMaL .



3.7. He ponyckaeTca oOTBeYaTb Ha BOMPOChl, CBA3a@aHHble C repefadyern nepcoHasibHOW
MHMOoPpMaLunn no TenedoHy nian dakcy.

3.8. XpaHeHne nepcoHasibHbIX AaHHbIX OOJIKHO MPOUCXOAUTL B MOPSAAKE, UCKJYaloWweM nx
yTpaTy Win nx HerpaBoMepHOe NCMOoJIb30BaHMe.

3.9. MNpu NpUHATN peLleHnin, 3aTparmBaolWmx nHTepecsbl paboTHMKa, paboToaaTenb He UMeeT
rnpaBa OCHOBbLIBAaTbCA Ha MepcoHasibHbIX QAaHHbIX PaboTHMKA, MNOJYYEHHbIX WCKAYUTEIbHO B
pe3ynbTaTe MUX aBTOMaTuM3upoBaHHOW 06paboTKM wnn 31eKTpOoHHOro nonayyeHuns. PaboTopmaTensb
YYUTbIBAET JINYHbIE KayecTBa paboTHuUKa, ero [obpocoBeCTHbIN N 3PPEKTNBHBIN TPYA,.

4. D,OCTyn K nepCoHalibHbIM AaHHbIM

4.1. BHYTpeHHMn JocTyn (4OCTyn BHYTPW OpraHnsaumn).

4.1.1. MNpaBo JOCTyMNa K NepCOHabHbIM AaHHbIM COTPYAHUKA UMEIOT:

- reHepasibHbIN AMPEKTOP OpraHu3auuu;

- pyKOBOAVTENU CTPYKTYPHbIX MOoApa3sfesieHuMin Mo HamnpaBJIeHUIO OeATeNlbHOCTU (JocTyn K
JINYHBIM JaHHbBIM TOJIbBKO COTPYAHWKOB CBOEro nogpasfesieHuns);

- Npwn nepesofe N3 0AHOro CTPYKTYPHOro noapasfenieHns B gpyroe, 4OCTYN K NepcoHasibHbIM
JaHHbLIM COTPYOHMKa MOXET MMeTb PYKOBOAUTESIb HOBOIrO noapa3sfeneHuns;

- caM paboTHMK, HOCUTENb AaHHbIX;

- Apyrue coTpyaHMKN OpraHn3aumm rnpu BbIMOJHEHUN UMK CBOUX CNY>XebHbix o6A3aHHOCTeN.

4.1.2. MNepeyeHb N1y, NMeLWMX 4OCTYMN K NepcoHasbHbIM AaHHbIM pabOTHMKOB, onpeaenseTcs
MPVYKa3oM reHepasibHOro AMpeKTopa opraHm3sauunm.

4.2. BHewWwHnn gocTyn.

4.2.1. K 4yucny MaccoBbix noTpebutenen mnepcoHasbHbIX AaHHbIX BHE OpraHu3auumM MOXHO
OTHECTU rocyapCTBEHHbIE U HEroCyAapCTBEHHbIE (PYHKLMOHAasIbHbIE CTPYKTYPbI:

- HaJIOroBble NHCNeKumnu;

- MPaBOOXPaHMTESIbHbIE OpraHbl;

- OpraHbl CTaTUCTUKMK;

- CTpaxoBble areHTCTBa;

- BOEHKOMaTbl;

- OpraHbl COLMasbHOro CTpaxoBaHUs;

- MeHCNOHHble POHAbI;

- nogpasfeneHnsa MyHULMUNasabHbIX OPraHoB yrnpaBieHus;

4.2.2. Hap30pHO-KOHTPOJIbHbIE OpraHbl UMEKT AOCTYMN K WHGOpPMaunnM TOJIbKO B Chepe CBOEN
KOMNeTeHUNN.

4.2.3. OpraHusauumn, B KOTOpble COTPYOHWK MOXXET OCYLLeCTBAATb MNepeyucsieHNs OeHeXHbIX
CpencTB (CTpaxoBble KOMMaHWW, HerocynapCTBEHHbIE MEHCUMOHHble ¢oHAbl, H6naroTBopuTeENbHbIE
opraHm3aunn, KpeguTHble Yy4YpeXxAeHus), MOryT noJy4nTb [JOCTyn K MepCOHasibHbIM AaHHbIM
paboTHMKa TOJIbKO B CJly4ae ero NMCbMeHHOro pa3peLleHus.

4.2.4. pyrne opraHusaymu.

CeefeHuna o paboTaloweM COTPYAHUKE WAN Y)Ke YBOJIEHHOM MOryT ObiTb MpefnocTaBsieHbl
OPYyron opraHu3auumn TOJIbKO C MMUCbMEHHOro 3ampoca Ha 6naHkKe opraHusauum, C NPUIOXKEHNEM
KON HOTapuaibHO 3aBEPEHHOr 0 3asaBsieHUsa paboTHMKa.

MNMepcoHanbHble AaHHble COTPYAHMKA MOryT OblTb NpeaoCcTaBAeHbl POACTBEHHNKAM WUAN YjleHaM
€ero CeMbU TOJIbKO C MUCbMEHHOI0 paspeLlleHns caMmoro coTpyaHuKa.

B cnyd4ae passoga 6biBwas cynpyra (cynpyr) uMmeroT npaBo oBpaTuTbCA B OpraHmM3auumio C
NMNCbMEHHbIM 3aNpPoOCOoM O pa3mepe 3apaboTHOM NnaTbl COTPYAHMKa 6e3 ero cornacmsa (YK PO).

5. 3awmTa nepcoHanbHbIX AaHHbIX

5.1. MNopA yrpo3om nam onacHOCTbIO yTPaTbl NE€PCOHasIbHbIX AAaHHbIX MOHUMAaETCA eQUHUYHOE NN
KOMIJIEKCHOEe, peaJibHoe WM  MoTeHuuasbHOoe, akKTMBHOE WM NacCMBHOE  nposiBieHne
3/I0yMbILLSIEHHbBIX BO3MOXHOCTEN BHELWHUX WKW BHYTPEHHWX WCTOYHUKOB Yrpo3bl co3daBaTb
HebnaronpusaTHble cobbiTMA, OKasbiBaTb AecTabunusupylolwlee BO3AENCTBME Ha 3aliuLLiaeMyto
MHMopMaLuumio.

5.2. Puck yrposbl nwobbiM MHHOPMALMOHHBIM pecypCaM CO3[alT CTuxunHole 6eacTBus,
3KCTpeMasibHble CUTyauun, TeppopucTuyeckue AeNCTBUSA, aBapun TeXHUYECKUX CPeAcTB U JINHWNA
CBA3U, Apyrue obbekTuBHble 06CTOATENLCTBA, @ TaKXKe 3auHTepecoBaHHbIe N He3auHTepeCcoBaHHbIE B
BO3HUKHOBEHUW Yrpo3bl nua.

5.3. 3awmTa NepcoHanbHbIX AaHHbIX NpeacTaBnseT cobon >XeCTKO persaMeHTUPOBaHHLIN ©
OVHaMUNYECKN-TEXHOIOrNYeCKuin npowecc, npegynpexaatoLwmn HapyLleHne OOCTYMHOCTWH,
LIeJIOCTHOCTW, AOCTOBEPHOCTUN N KOH(MPUAEHLMNaNbHOCTU MePCOHasIbHbIX OaHHbIX N B KOHEYHOM cyeTe
obecneymnBaOLWNA AOCTAaTOYHO HadeXHyo 6e30MacHOCTbL MHGOPMaLMnM B nMpoLecce ynpaBJieH4YeCKoln
M NPON3BOACTBEHHON AEATENIbHOCTU KOMMaHUN.



5.4. 3awmTa nNepcoHasibHbIX OaHHbIX pPaboTHMKA OT HEMNPaBOMEPHOro WX WMCMNOJIb30BaHUA WUAKU
yTpaThbl JoJXKHa b6bITb obecnevyeHa paboTomaTenem 3a CHeT ero CpeAcTB B NOpPSAAKe, YCTaHOBIEHHOM
henepasibHbIMN 3aKOHaMMU.

5.5. "BHYTpeHHSa4 3awwmTa".

5.5.1. OCHOBHbIM BWHOBHWKOM HECAaHKLMNOHMWPOBAHHOIO [OCTyrNa K MNEepPCOHajbHbIM OaHHbIM
SABNISETCA, KaK npaBuao, nepcoHan, paboTawownin ¢ OKymeHTamMm n 6azamMu gaHHbIX. PernameHTauuns
JOCTyna nepcoHajNa K KOHpuAeHUMasnbHbIM CBeAEeHUAM, OOKYyMeHTaM 1 6a3am JaHHbIX BXOAUT B
YMC/I0 OCHOBHbLIX HarpaBJIEHUA OpPraHU3aUMOHHOW 3alnTbl MHGOPMaLMKM KU NpedHa3HayYeHa Ons
pa3rpaHnYeHns NOJHOMOYMN MEXAY PYKOBOOUTENAMN U CcleumanncTaMm opraHnsaumnn.

5.5.2. lns obecneyeHnn BHyTPEHHEN 3alUNTbl NEPCOHaIbHbIX AaHHbIX paboTHMKOB HeobxoanmMo
cobnofaTth pag mep:

- OrpaHWYeHne u perJsamMeHTaums cocTtaBa paboTHUMKOB, QYHKUMOHabHble 00653aHHOCTMU
KOTOpbIX TPebyloT KOHpMAeHUNaNbHbIX 3HAHUNR;

- cTporoe nsbupaTtenbHoe N 060CHOBaHHOE pacnpefeneHne JOKYMEHTOB U MHopMaLn Mexay
paboTHMKamu;

- paumoHanbHoe pa3melleHne paboynmx MecT paboTHWKOB, MPU KOTOPOM WCKJOYasocb Obl
6eCKOHTPOJILHOE NCMOJIb30BaHME 3allMLLaeMon MHGPOPMaLNK;

- 3HaHue paboTHMKOM TpeboBaHUA HOPMATUBHO-METOANYECKMX [AOKYMEHTOB MO 3awuTe
MHpopMaLnn N COXpaHeHNN TalHbl;

- Haan4me HeobxoOuMbIX YC/OBUIA B NoMeweHun nOns paboTel C KOHUAeHUMaNbHbIMUK
OOKYMeHTaMun n 6asaMn OaHHbIX;

- onpepefieHne N pernamMeHTaums cocTaBa paboTHMKOB, MMelLWMX MNpaBo AOCTyna (Bxopa) B
rnomeLleHne, B KOTOPOM HaxXoAMTCS BblYNCANTENbHAA TEXHUKA;

- OpraHm3auns nopsagka YHUYTOXKEHNS MHGOopMaLum;

- CBOEBpPEMEHHOe BbIiBSIEHUE HapylleHus TpeboBaHWIA pa3pelmnTeslbHON CUCTEMbI [OCTYMa
paboTHMKamMun nogpasneneHns;

- BOCMMTaTeNlbHas W pasbsAcHUTENbHas paboTa C coOTpygHUMKamMu nogpasfesieHns o
npenynpeXxneHunio yTpaThbl LLEHHbIX CBeAEHUI Npn paboTe ¢ KOHpUAEHUMAIbHBIMU OOKYMEHTaMu;

- He [OonyckKaeTca BblAaya JINYHbIX OeN COTPYOHWUKOB Ha paboyme MecTa pyKoOBOAUTENEN.
JIn4Hble gena MoOryT BblAaBaTbCA Ha paboyme MeCTa TOJSIbKO FreHepasbHOMY OMpPeKTopy, paboTHMKaM
oTAenia mepcoHasna U B WUCKIIYUTENbHbLIX CydYasax, MO MUCbMEHHOMY pa3peLleHnio FeHepasibHOro
OVpPEeKTopa, - PYKOBOOUTENO CTPYKTYPHOro moapasfaeneHus (Hanpumep, Npu  MOAroTOBKe
MaTepuasoB Oss aTTecTauum paboTHUKaA).

5.5.3. 3awmTa nepcoHanbHbIX AAaHHbIX COTPYOHMKA Ha /IEKTPOHHbLIX HOCUTENSAX.

Bce nanku, cogepkaline nepcoHasibHble AaHHble COTPYAHWKA, AO/KHbI ObiTb 3alULEHbI
rnaposieM, KOTOpbIA coobliaeTca pykoBoamTento cny>xbbl ynpaB/ieHUs NepcoHasoM N PyKOBOAUTENO
CNy>X6bl MHOPMALIMOHHBIX TEXHONOMNA.

5.6. "BHewHAa 3awmTta".

5.6.1. [Onsa 3awnTbl KOHPUAEHUMANBbHOMW MWHGOPMauMM CO3[al0TCA LesieHanpaB/ieHHble
HebnaronpusaTHbIe YCN0BUA W  TPYAHOMPEOoAO/IMMble MNpPenaTcTBMA 08 JAuua, nNblTalowerocs
COBEPWMNTb HECAaHKLWOHMPOBAHHLIA OOCTYN W OBMageHume wuHdgopmaumen. Llenbio n pesynbTaToMm
HECaHKLMOHUPOBAHHOIO A0CTyNa K MHPOPMaLMOHHBLIM pecypcaM MOXXeT BbiTb HE TO/IbKO OBJlafeHune
LEeHHbIMN CBEeAEHUAMN N NX WNCMNOJIb30BaHME, HO WU WX BUAOM3MEHEHWE, YHUYTOXEHWEe, BHeceHune
BMpYyCa, NogMeHa, anbcndnkauma conoep)xaHnsa peKBn3nToB AOKYMEHTa 1 Op.

5.6.2. MNod NOCTOPOHHUM JINLOM MNOHMMaeTcsa nboe NnUo, He MMerLlee HernocpenCcTBEHHOro
OTHOWEHNA K [OeATeJbHOCTM KOMMaHuW, rnocetuTenu, paboTHMKU ApYyrux OpraHM3auMOHHbIX
CTPYKTYp. MNOCTOPOHHME NuUa He AO0J/DKHbI 3HaTb pacnpepeneHune dyHkunnm, paboyme npoueccsl,
TEXHONIOrU0 COCTaBsieHNs, OQOPMJIEHUS, BEOEHUA W XpPaHEeHUs LOOKYMEHTOB, gAen u paboydmx
MaTepuanos B oTAeNie nepcoHana.

5.6.3. Insa obecneyvyeHns BHELWIHEN 3alUUTbl NEPCOHasIbHbIX OaHHbLIX COTPYAHMKOB Heobxoammo
cobnofaTth pag mep:

- NOPSAAOK NMPUeMa, y4eTa U KOHTPOS AeATEeNIbHOCTN NOCETUTENEN;

- MPOMYCKHOW PeXXuUM opraHmsauuu;

- YYeT 1 NOpPSALAOK BblAa4yn yooCTOBEPEHU;

- TEXHNYeCcKne cpeacTBa OXpaHbl, CUTHaNM3aLnn;

- NOPSAAOK OXpPaHbl TEPPUTOPUN, 30aHNIA, MOMELLEHUI, TPAHCMOPTHbLIX CPEOCTB;

- TpeboBaHMA K 3amMTe NHDOPMaLMN NPUN MHTEPBbLIONPOBaHUN 1 cobecenoBaHUSX.

5.7. Bce nnua, CBfA3aHHble C MoJjiydyeHneM, obpaboTKoM U 3aWMTON MNEePCOHasIbHbIX LaHHbIX,
obs3aHbl nognucaTb 0643aTeNbCTBO O HEpPA3r/lalleHnn NepcoHanbHbIX AaHHbIX PabOTHUKOB.

5.8. Mo BO3MO>XHOCTW NepcoHasibHble AaHHble obe3nnyneatoTCs.

5.9. Kpome mMep 3awuTbl MepcCoHasibHbIX AaHHbIX, YCTAHOBJIEHHbLIX 3aKOHOLATEs/IbCTBOM,
paboTogaTtenun, paboTHUKN N UX NpeacTaBuTenn MoryT BblpabaTbiBaTb COBMECTHbIE Mepbl 3alUUTbI
MepcoHaNbHbIX AaHHbLIX paboTHMKOB.

6. NMpaBa n 0683aHHOCTN pabOTHMKA



6.1. 3akpenseHne nNpaB paboTHUKA, PeraamMeHTUPYIOLWMX 3aLLUNTY ero NepcoHasbHbIX AaHHbIX,
obecrne4ymBaeT COXPaHHOCTb MOJIHOW N TOYHOWN MH(OPMaLMK O HEM.

6.2. PaboTHMKM n wux npencTaBUTenM p[OJKHbl OblTb O3HAaKOMJIEHbI MOJL PaCiUCKy C
OOKYMEeHTaMn opraHusauumn, ycCTaHaBAUBaKOLWMMKM Mopaaok o06paboTkM nepcoHasibHbIX AaHHbIX
paboTHMKOB, a Tak)xe 06 ux npaBax 1 0653aHHOCTSAX B 3Ton obnacTwu.

6.3. B uensax 3almnTbl NEPCOHa IbHbIX AaHHbIX, XpaHAWMXCca y paboTonatens, paboTHUK nmeeTt
rnpaBso:

- TpeboBaTb UCKIKOYEHUS NN NCMPABJIEHNS HEBEPHbIX NN HEMOJIHbIX MEePCOHAJIbHbIX AaHHbIX;

- Ha cBobogHbIn 6ecnnaTHbIN AOCTYN K CBOMM MNEPCOHajibHbIM OaHHbIM, BKJ/OYas MpaBoO Ha
rnojsiy4eHmne Konumn ntobon 3annucu, cogepxallen nepcoHasbHble OaHHbIE;

- NepCoHasibHble AaHHble OLLlEHOYHOro XapakTepa LAOMOJHUTL 3asiBJIEHUEM, Bblpa)kaloLUM ero
COBCTBEHHYIO TOYKY 3PEHUS;

- onpenensATb CBOMX NpeacTaBuTeNen Ana 3almTbl CBOMX NEPCOHaNbHbIX AaHHbIX;

- Ha COXpPaHeHMe 1 3aLlNTy CBOEN JIMHHON N CEMENHON TalHbI.

6.4. PaboTHUK 0653aH:

- nepenasaTb paboTogaTento wWAM  ero  NpeacTaBUTEN0  KOMMJIEKC  OO0CTOBEPHbIX,
OOKYMEHTMPOBaHHbIX MEePCOHaJIbHbIX OaHHbIX, COCTaB KOTOPbIX YCTaHOBJIEH TpyA0BbIM KOOEKCOM PO,

- CBOeBpeMeHHO cooblaTe paboToaaTento 06 N3MeHeHNN CBOMX NEPCOHasbHbIX AaHHbIX.

6.5. PaboTHMKM cTaBsAT paboTopaTens B W3BECTHOCTb 00 W3MeHeHUU daMuanunM, KMeHMU,
OTYECTBa, [OaTbl POXAOEHWUSA, 4YTO MOJIy4YaeT OTPa)KeHue B TPYAOBOWM KHMXKKE Ha OCHOBaHUW
NnpeacTaB/IEHHbIX OOKYMeHTOB. [lpy HeobxoOMMOCTU W3MEHSITCA pAaHHble 06 o6pa3oBaHuy,
npodgeccnmn, cneunanbHOCTN, MPUCBOEHMN HOBOIO pa3psaaa v np.

6.6. B uenax 3alunTbl YAaCTHOM >KU3HW, JINHHOW N CEMENHON TaWHbl PaboOTHUKM HE OO0JIKHbI
OTKa3blBaTbCA OT CBOEro npaBa Ha 06paboTKy NepCoHasibHbIX AaHHbIX TOJILKO C KX Cornacus,
MOCKOJIbKY 3TO MOXXET MOBJI€Yb NPUYNHEHME MOPaAJILHOr0, MaTepPUasibHOro Bpeaa.

7. OTBEeTCTBEHHOCTb 3a pa3rnaweHue KoHhuaeHUnanbLHOM
UHcopmaummn, cBA3aHHOMU C NepPCOHasIbHbIMU AaHHbLIMU

7.1. TlepcoHajlibHasi OTBETCTBEHHOCTb - OAHO W3 T[JlaBHbIX TpeboBaHMN K oOpraHuMsauum
(hYHKLMOHMPOBAHNA CUCTEMbI 3allunTbl MNEepCcoHasbHOM WHpopMaunn un obsasaTenbHoe ycioBue
obecnevyeHns 3PeKTUBHOCTU STOW CUCTEMBI.

7.2. KOpungndeckme wn dusnyeckme nmua, B COOTBETCTBUM CO CBOMMM MOJSIHOMOYUSAMU
BNajeowme nHopMaLmen o rpaxkaaHax, nojay4vatowme n NCrosb3ytolne ee, HeCyT OTBETCTBEHHOCTb
B COOTBETCTBMM C 3aKOHOJaTesbCTBOM Poccuinckon depepaunnm 3a HapylleHWe pexunma 3allnuTbl,
06paboTKu N Nopsiaka MCNOJIb30BaHNSA 3TON NHGOPMaLUN.

7.3. PykoBoauTenb, pa3spewarolinin OoCTyn COTPYOAHUKA K KOHPUAEHUWANbHOMY AOKYMEHTY,
HeceT NepcoHasibHY OTBETCTBEHHOCTb 3a JaHHOe pa3pelleHue.

7.4. Kaxabln COTPYOHWK OpraHusauuu, noaydawowmn pna paboTbl KOHUAEHLUMANbHBIN
OOKYMEHT, HeceT eAUHOJINYHYIO OTBETCTBEHHOCTb 3@ COXPAHHOCTb HOCUTENA N KOH(PUAEHUNANIbHOCTb
MHdopMaLunn.

7.5. Jluua, BUHOBHLIE B HApPYLUEHUN HOPM, PEryanpylowmx noaydyeHme, obpaboTky u 3awmnTty
MepcoHasbHbIX AaHHbIX paboTHMKa, HecyT AUCUMMNINHAPHY, aAMUHUCTPaTUBHYIO, Tpa)XLaHCKO-
NPaBoOBYIO WM YrONIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C hefepasibHbIMU 3aKOHaAMMU.

7.5.1. 3a HEeWCNOJIHEHWE WIN HeHadsexallee ucnosHeHne paboTHUKOM MO €ero BUHE
BO3JIOXKEHHbIX Ha Hero obazaHHocTer no cobnopeHnto ycTaHOBJIEHHOro nopspka paboTbl co
CBeLeHMNAMN KOHUAEHLUMaNbHOr0 XapakTepa paboTtonaTens BrnpaBe NPUMEHATb NpeayCMOTPEHHbIe
TpyOoBbIM KOOEKCOM AUCUUMIINHAPHbIE B3bICKAHUS.

7.5.2. 0OMKHOCTHbIE LA, B 0693aHHOCTb KOTOPbLIX BXOAUT BeAEHWE MepCoHasIbHbIX OAaHHbIX
COTpYAHMKa, 0653aHbl obecneynTb KakAOMYy BO3MOXHOCTb O3HaKOMJIEHMS C LOKYMEHTaMu W
MaTepuanaMn, HeENoCPeACTBEHHO 3aTparveBalowmmm ero npaBa U cBobodbl, eciam wuHoe He
npeaycMoTpPeHO 3aKOHOM. HempaBoMepHbI 0TKa3 B NpenocTaBAeHnn cobpaHHbIX B YCTAHOBEHHOM
rnopsaake [OOKYMEeHTOB, JIMb0O HeCBOEBPEMEHHOE MpenoCTaB/ieHNe TakKUX [OOKYMEHTOB WM WHOW
MHpopMaumn B Cchay4dasx, MNpPefyCMOTPEHHbIX 3akKOHOM, JMB60 npefoCTaBsieEHME HEMOJIHOW Wan
3aBeOMO JIOXKHOM MH(OPMaLUK - BA€YET HaJloXKeHMe Ha AO/DKHOCTHbIX UL agMUHUCTPATUBHOIO
wTpada B pa3Mepe, onpeaensemom Kogekcom 06 aiMNHNCTPATUBHbIX NPaBOHapYyLLUEHUSX.

7.5.3. B cOOTBETCTBUU C parKJaHCKMM KOAEKCOM /MLa, HE3AaKOHHLIMWU MeToAaMu NoJayYuBLUME
MHpopMaLMio, CoCTaBasAlOLWY cayXebHytlo TanHy, o6a3aHbl BO3MeCTUTb MPUYUHEHHbIe YO6bITKN,
npuyem Takasa ke 064a3aHHOCTb BO3/1araeTcs U Ha paboTHMKOB.

7.5.4. YronoBHasa OTBETCTBEHHOCTb 3a HapyLlEHNE HEMPUKOCHOBEHHOCTU YaCTHOW XXN3HU (B TOM
yncne He3akoHHOe cobupaHue wAM pacnpoCcTpaHeHWe CBEAEHMA O YaCTHOW >KU3HW Jnua,
COCTaB/ISAIOWEr0 ero JIMYHYI UAM CeMernHylo TanHy, 6e3 ero cornacus), HenNpaBOMEPHbLIN AOCTYN K
OXPaHAEMON 3aKOHOM KOMMbIOTEPHON WHGMOPMaLNKM, HenpaBOMEPHbLIA OTKa3 B MpeaoCTaB/IeHUN
cobpaHHbIX B YCTAaHOBJIEHHOM MNOpPsiAKe NOKYMEHTOB W CBEAEHUIA (€CNn 3TU AeSHUS NPUYUHUAN Bpeq,
npaBaM W 3aKOHHbIM WHTEpecaM rpa)faH), COBEpLUEHHble NMLOM C WCMNOoJIb30BaHNEM CBOEro



cNy>xKebHOro NnonoXxeHust HakasblBaeTCs WTpadoM, Mb6o NULLIEHMEM MNpaBa 3aHMMaTb onpenesieHHble

LOJDKHOCTM WM 3aHMMaTbCA onpeneneHHon AesTeNbHOCTbIo, IMbo apecToM B cooTBETCTBUM C YK PO.
7.6. HenpaBoMepHOCTb AEeATENbHOCTVM OpPraHoB roCyAapCTBEHHOW BAAacTW U OpraHusauuii no

c6opy ¥ NCMONb30BaHUIO MEPCOHAJbHBIX AaHHbIX MOXXeT 6bITh YCTaHOBNIEHA B CyAe6HOM Mopsiake.

MpunoxeHune N 1

MNognucHon nuct
K lMonoXXeHuWto 0 3aLUMTe NepcoHarnbHbIX AaHHbIX PabOTHUKOB

C IoJsioxeHMEM O 3alMuTe [NepCOHAJIbHBIX IAaHHEIX paboTHuMkor HYIIIO asTomkoJa
«Kypc» osBHaKOMIEH (a) .

damvmnma Vimsa OTuecTBO HaVIMeHOBaHMe pocnmuce
IOOJDKHOCTU
paboTHMKA
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